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Person Specification
Job Title: 	Digital Content Producer
	[bookmark: RANGE!B2:E48]Criteria
	Description
	Essential
	Desirable

	Competencies, knowledge & skills
	Excellent communicator, confident in engaging with a range of audiences, e.g. staff, visitors, volunteers.
	
	

	
	Creative thinker with ability to create content and work within a set of brand guidelines and to a brief.
	  
	

	
	Drive and ability to meet targets, both individually and as part of a team.
	
	

	
	Approachable, enthusiastic and confident self-starter, who can build strong relationships and rapport with staff across all areas of the organisation.

	
	

	
	Excellent organisation skills. Resilient and self-motivated and able to work under pressure to tight deadlines and manage conflicting priorities. 
	
	

	 
	Ability to respond creatively and positively to challenges and feedback. Able to think laterally, a problem solver who is flexible, pragmatic and open-minded.
	
	

	 
	Enthusiastic team worker who works collaboratively across the organisation.
	
	

	 
	Affinity with the Eureka! brand and our audience and what will engage them.

	
	

	 
	Advanced knowledge and understanding of digital including software and hardware requirements.

	
	

	
	Strong attention to detail, with high quality standards. 
	
	

	
	Good Microsoft Office, Adobe Suite software skills or similar content creation software.
	
	

	Experience
	Experience of creating engaging digital and video content; gained via working in a communications or marketing role, or through degree level study in a relevant subject.

	
	

	 
	Experience and understanding of social media audience and digital community building and marketing.
	
	

	
	Demonstrable experience producing digital content for multi-channel distribution.

	
	

	
	Demonstrable understanding of digital media content delivery formats.

	
	

	 
	Good knowledge of social media accessibility and functionality and content management systems.

	
	

	Qualifications & Training
	Relevant degree level digital content production qualification or equivalent experience.

	
	

	
	Relevant qualifications / equivalent experience in media production software and hardware.

	
	

	 
	3+ A-levels in Grade A-C.
	
	

	
	GCSE level Grade A-C or equivalent (Maths, English, Art/Design).
	
	

	Other
	Working evenings and weekends as required.
	
	

	 
	Edibility to work in the UK e.g. British passport, European Economic Area identity card, full birth certificate, adoption certificate or document showing an authorisation to reside and work in the UK..
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